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Ryan White (RW) Key Staff Biographical Sketches/Job Descriptions 
 
Michelle (Chelle) Gossett, AIDS Director and Sr. Health Program Coordinator: Ms. Gossett has over 23 
years’ experience working with the Ryan White (RW) CARE program as a Part C and D Program Director and 
Director of Grants Management for the TGA’s largest FQHC that specializes in HIV specialty care. She has 
experience as the Fiscal monitor for the CBO for RW as a subrecipient for Parts A and B. Current duties 
include complete fiscal and programmatic oversight of the Sacramento County Ryan White CARE Program. 
Responsibilities include coordinating/facilitating collaborative efforts among multi-faceted organizations; 
administering program objectives, activities, staffing needs and funding allotments; writing grant applications; 
preparing/monitoring program budgets; all aspects of subrecipient program monitoring; acting as a 
liaison/resource to subrecipients, HIV Health Services Planning Council, County Departments, State or other 
funding sources, and community and business organizations; compiling/maintaining accurate records and files 
regarding program activities, periodic and special statistical and narrative reports, program documentation, 
policies, procedures and protocols and other written materials; and monitoring sub-recipients to ensure quality 
of care to PLWH/A. This position also supervises daily operations of the Accounting Technician. Monitors 
expenditure rate of CQI activities and budget; Coordinates functions of Part A Continuous Quality Improvement 
(CQI) program with other RW programs. Assists with the development of the CQI Committee; CQI performance 
measures; and provision of T.A. to subrecipients on CQI activities.   
 
Paula Gammell, Human Services Program Planner/CQM Program Manager:  Ms. Gammell, M.P.A., has 
over 19 years serving as the Human Services Program Planner with the RW CARE Program.  Responsibilities 
include working with the HIV Health Services Planning Council (HHSPC) to provide assistance and data 
required for Community Needs Assessments; compiling/analyzing/interpreting data as needed for grant 
proposals, HIV/AIDS Comprehensive Work Plans, HRSA mandated reports, and local and statewide 
epidemiological studies; working closely with the RW CARE Program Coordinator to respond to the needs of 
the HHSPC to assist them in achieving their work plans and goals; providing daily staff support to the HHSPC; 
and designing/monitoring/evaluating the effectiveness of the CQI Care Program;  As the CQI Program 
Manager, Ms. Gammell oversees daily operations of the CQI program. Continuous improvement and 
development of Continuous Quality Improvement Plan, tracking of client-level and contractor level data in the 
program’s client–level database (SHARE); provides technical assistance to sub-recipients on CQI performance 
measures; develops with CQI Committee outcomes and measures, standards/expectations, and performs 
fiscal and programmatic continuous quality management site visits/audits. 
 
Mai Chang, Account Technician: With a Bachelor’s Degree in Business Administration and six years’ 
experience working in a governmental capacity, Ms. Chang is responsible for processing subrecipients’ 
invoices, reconciling internal grant workbooks, assists with subrecipient budget revisions, reconciliation 
between program and fiscal departments and assisting the Senior Health Program Coordinator with the fiscal 
oversight of the Sacramento County Ryan White CARE Program. 
 
Alden Hunter, Administrative Services Officer II: With a Bachelor’s Degree in Health Administration and 
over 13 years providing program support for various County services, Mr. Hunter is the program’s liaison with 
the fiscal and contracts units who is responsible for contract preparation, subrecipient compliance, and assists 
with claims processing, budget preparation, and subrecipient procurement.  
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Ashley Leal, Administrative Services Officer I: With over five years’ experience working for Sacramento 
County, Ms. Leal’s responsibilities include providing hiring support including job postings and job offers,, 
preparing and updating organization charts, as well as other support including processing travel and mileage 
claims and Planning Council Member reimbursement expenses. Supports program through routine clerical 
assistance. 
 
Danielle Caravella, Health Educator B: Ms. Caravella began her career with Sacramento County Public 
Health with an internship in 2018 while completing her Bachelor’s Degree in Psychology and Bachelor’s 
Degree in Public Health with a concentration in Health Policy and Management. Future positions included an 
Office Assistant with the County’s Sexual Health Clinic, COVID Specimen Testing Coordinator with the Public 
Health Laboratory, and upon completing of her Master’s in Public Health, becoming a Communicable Disease 
Investigator (Disease Intervention Specialist). As a Communicable Disease Investigator, Ms. Caravella primary 
focus was investigating HIV cases and conducting partner notifications.  
 
Helen Zheng, Epidemiologist: With a Master’s in Public Health, Ms. Zheng has over 18 years serving as the 
providing epidemiological data in the Sacramento County Division of Public Health.  Ms. Zheng provides 
epidemiology data to program for grant writing and other reporting purposes. Assists program with HIV cluster 
and other relevant programmatic information. Supports the CQI program by preparing Epidemiological reports, 
studies and tracking systems.  Codes and prepares Access queries designed and developed by the CQI 
Committee to track new Performance measures. Downloads and analyzes statewide and national 
epidemiological data for local comparison on selected CQI Performance Measures. 
 
Jan Resler, Dental Program Coordinator: As a Registered Dental Hygienist with a Master’s in Public 
Administration and Bachelor’s in Dental Hygiene, Ms. Resler oversees pre-authorizations for Dental Project 
services to assure compliance with Dental Rate Schedule and Eligible Dental Procedures. 
 
Staci Syas, Health Program Manager: Ms. Syas, M.P.H., has over 26 years’ experience with Sacramento 
County Public Health. Ms. Syas provides oversight and development of programs addressing the full 
continuum of Sacramento County HIV and STD service efforts; coordinates the integration of efforts 
between HIV/STD Prevention Program, HIV/STD Surveillance Unit, Ryan White Care Program, 
Epidemiology Unit, and the County STD Controller. Facilitates the development and implementation of a 
Community STD Prevention Action Plan through engagement with community stakeholders, health care 
providers, and staff of schools and state agencies. Ms. Syas is presently a member of the California STD 
Controllers Association and National Coalition of STD Directors. 
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MAINTENANCE OF EFFORT 
Core Medical Service and Support Service Budget Elements to Document MOE 

MOE Expenditures Based on Core Medical Services and Support Services 
Item 
No. 

Item Description Agency/Department/Other 
Government Unit 

FY 22 
Actual 

Expenditures 

FY 23 
Estimated 

Expenditures 
1 Outpatient Ambulatory 

Care-Ryan White CARE 
Program 

Department of Health Services, Ryan 
White CARE Program 

$250,000  $250,000  

    Total $250,000  $250,000  
 

Process Used to Determine Amount of Expenditures in MOE Table   
The Maintenance of Effort (MOE) computations are made in accordance with the Section IV, Chapter 6: 
Maintenance of Effort of the Ryan White HIV/AIDS Program Part A manual.  MOE computations for the 
Sacramento TGA include actual expenditures for HIV-related core and support services from all sources in 
Sacramento, Placer and El Dorado counties.  All counties operate on a July 1 through June 30 Fiscal Year.  
Currently, the only Core service supported directly by the Sacramento TGA is Outpatient Ambulatory Care. 
MOE funding is used to fund HIV outpatient Ambulatory care services for the Sacramento County Sexual 
Health clinic. MOE computations for all expenditures for FY22 were compiled using a coding system that 
applies each of the expenditures to the applicable program in each of the County’s accounting and 
reporting systems.  For FY23, all HIV related expenditures funded locally in the Sacramento TGA are spent 
in Sacramento County, by the Sacramento County DHS, which has a line item budget that funds HIV 
related activities.  Sacramento County DHS incurs additional expenditures to supplement the revenues 
from grants that do not pay for indirect expenses, or are under-funded.   All HIV/AIDS activities are coded 
by a system of order numbers that track each separate program and activity in Sacramento County DHS’ 
accounting and reporting system (COMPASS).  MOE funding does not supplant the Sacramento TGA 
spending but instead it does expand and enrich Outpatient Ambulatory Care services.    
 
As the basis for the Maintenance of Effort, the Sacramento County Board of Supervisors authorizes general 
funds in the amount of $250,000 annually to support needed Core services in the Ryan White CARE 
Program.  For Fiscal Year 2022, MOE funds were expended on Outpatient Ambulatory Care services to 
PLWH.  This action has ensured annual Maintenance of Effort at previous levels.  The Sacramento County 
Board of Supervisors has already authorized the $250,000 for the current FY23 and it is anticipated that all 
of these funds will be expended by June 30, 2023. 
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MAINTENANCE OF EFFORT 

Core Medical Service and Support Service Budget Elements to Document MOE 

MOE Expenditures Based on Core Medical Services and Support Services 

Item 
No. 

Item Description Agency/Department/Other 
Government Unit 

FY 22 
Actual 

Expenditures 

FY 23 
Estimated 

Expenditures 

1 Outpatient Ambulatory 
Care-Ryan White CARE 
Program 

Department of Health Services, Ryan 
White CARE Program 

$250,000  $250,000  

    Total $250,000  $250,000  

 

Process Used to Determine Amount of Expenditures in MOE Table   

The Maintenance of Effort (MOE) computations are made in accordance with the Section IV, Chapter 6: 
Maintenance of Effort of the Ryan White HIV/AIDS Program Part A manual.  MOE computations for the 
Sacramento TGA include actual expenditures for HIV-related core and support services from all sources in 
Sacramento, Placer and El Dorado counties.  All counties operate on a July 1 through June 30 Fiscal Year.  
Currently, the only Core service supported directly by the Sacramento TGA is Outpatient Ambulatory Care. 
MOE funding is used to fund HIV outpatient Ambulatory care services for the Sacramento County Sexual 
Health clinic. MOE computations for all expenditures for FY22 were compiled using a coding system that 
applies each of the expenditures to the applicable program in each of the County’s accounting and 
reporting systems.  For FY23, all HIV related expenditures funded locally in the Sacramento TGA are spent 
in Sacramento County, by the Sacramento County DHS, which has a line item budget that funds HIV 
related activities.  Sacramento County DHS incurs additional expenditures to supplement the revenues 
from grants that do not pay for indirect expenses, or are under-funded.   All HIV/AIDS activities are coded 
by a system of order numbers that track each separate program and activity in Sacramento County DHS’ 
accounting and reporting system (COMPASS).  MOE funding does not supplant the Sacramento TGA 
spending but instead it does expand and enrich Outpatient Ambulatory Care services.    
 
As the basis for the Maintenance of Effort, the Sacramento County Board of Supervisors authorizes general 
funds in the amount of $250,000 annually to support needed Core services in the Ryan White CARE 
Program.  For Fiscal Year 2022, MOE funds were expended on Outpatient Ambulatory Care services to 
PLWH.  This action has ensured annual Maintenance of Effort at previous levels.  The Sacramento County 
Board of Supervisors has already authorized the $250,000 for the current FY23 and it is anticipated that all 
of these funds will be expended by June 30, 2023. 
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HIV Health Services Planning Council 

9616 Micron Ave, Suite 930 
Sacramento, Ca 95827 

(916) 875-5881 
September 6, 2022 
 
Sandy Damiano, Interim Director 
Sacramento County Department of Health Services 
7001-A East Parkway, Suite 1000 
Sacramento, CA 95823 
 
RE: Letter of Concurrence from Planning Council Chair 
 
Dear Ms. Damiano: 
 
This letter is written to provide concurrence that the following mandates have been addressed by the 
HIV Health Services Planning Council (Council) and the Ryan White program. 
 
a)   The Sacramento TGA conducted a comprehensive HIV Needs Assessment of RW clients in 2018 

and a Young Adult Targeted Needs Assessment in 2021.  In December 2020 the Sacramento 
County Ending the HIV Epidemic Report was published by the California State Office of AIDS 
with input from the TGA’s RW Program.  In 2016, the TGA participated in Laying a Foundation 
for Getting to Zero: California’s Integrated HIV Surveillance, Prevention and Care Plan.  

 
b) Priority Setting and Resource Allocation 

i)   Priority Setting and Resource Allocations (PSRA) for FY 2022 were determined by the 
Council using the Council approved priority setting process outlined in policy document PAC 
01 – PRSA Processes. This included review of the HIV needs assessments; TGA-wide 
epidemiology and demographic data; RW client utilization data; cost per RW client data; and 
financial data, such as increases or decreases in other funding streams.    

 
In addition, Unmet Need framework estimates, HIV Care Continuum and Early Identification 
of Individuals with HIV/AIDS (EIIHA) data also were reviewed to address the needs of the 
populations with HIV with unmet need and those unaware of their HIV status.  Through this 
data driven PSRA process, the Council works to maximize access to services for historically 
underserved communities, including subpopulations and women, infants, children and youth. 
 

ii)   There are four seated non-aligned PLWH who are consumers of the RW Program involved in 
planning on the Priorities and Allocations Committee.  Additionally, final decisions are 
determined by the Planning Council which includes an additional eight seated non-aligned 
consumers. Consumer input is highly valued and instrumental in the PSRA process. 

 
iii) According to monthly expenditure reports, the Ryan White FY 2021 Part A Formula, MAI 

and Supplemental funds awarded to the Transitional Grant Area (TGA) are being expended 
according to the priorities and allocations established by the Council. 

 
iv) During the PSRA process, all RWHAP HIV core medical and support services were prioritized 

as per sections 2602(b)(4)(C) and 2602(d)(1) of the PHS Act. 
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c) In addition to all Priorities and Allocation Committee (PAC) members receiving an annual PAC 
process training (5/9/22), the Council received annual membership training on the Mechanics of 
the Planning Council on 3/23/22.  The Council also receives ongoing monthly trainings which 
include presentations from community-based organizations, Recipient training on administrative 
and legislative mandates; and issues and trends as they relate to local, state and federal HIV 
issues.  

 
d)   The Administrative Assessment was conducted on June 10, 2022, and all standards were “met 

and exceeded” including PSRA, fiscal and program monitoring and timeliness of allocation and 
contracting of funds and payments to contractors. 

 
Thank you for your time and attention, 
 
 
 
 
Richard Benavidez, Chair 
Sacramento TGA  
HIV Health Services Planning Council 
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6. Object Class Categories 
(1) 

a. Personnel $1 

b. Fringe Benefits I 

c. Travel I 

d. Equipment I 
e.Supplies I 

f. Contractual I 

g. Construction I 

h. Other I 

i. Total Direct Charges (sum of 6a-6h) I 

j. Indirect Charges I 

k. TOTALS (sum of 6i and 6j) $J 

7. Program Income $/ 

SECTION B - BUDGET CATEGORIES 

GRANT PROGRAM, FUNCTION OR ACTIVITY 
(2) (3) (4) 

Administrative CQM HIV Services 

145,973.00 I$ I 85,901. ool $1 o. ool $ 

92,320. ool I 46,853. ool I o .ool 

6,974.001 I 1,000.ool I o .ool 
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o .oo/ $1 o .ool $1 o .oo/ $ 

Authorized for Local Reproduction 

Total 
(5) 

$1 231,874. ool 

I 139,173.001 

I 7,974.001 

I o. ooj 

I 0, 431. ool 

-

I 3,181,667.001 

I o .ool 

I 74,817.oo\ 

$J 3,643,936.001 

$1 50,377.001 

I $1 3,694,313.ool 
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SECTION C - NON-FEDERAL RESOURCES 

(a) Grant Program (b) Applicant (c) State (d) Other Sources (e)TOTALS 

8. !Administrative 
I$ I o. ool $ I o. ool $ I o. ool $1 o. ool 

9. CQM 

I 
I o .ool I o. ool I o .ool I o. ooj 

1 o. lHIV Services 

I 
I o .ooj I o. ool I o .ool I o. ool 

11. I I I I I I I 

12. TOTAL (sum of lines 8-11) $ I o .ool $ I o .ool $ I o. ool $1 o .ool 
SECTION D - FORECASTED CASH NEEDS 

Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

13. Federal $1 3,694,313.001 $1 923,578. ool $1 923,578. ool $1 923,578. ool $1 923,579. ool 
14. Non-Federal $I I I I I I I 

15. TOTAL (sum of lines 13 and 14) $1 3,694,313. ool $ I 923,578. ool $1 923,578. ool $1 923,578. ool $1 923,579. ool 
SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT 

(a) Grant Program FUTURE FUNDING PERIODS (YEARS) 
(b)First (c) Second (d) Third (e) Fourth 

16_ IAdministrative 
I$ I 369,431. ool $J I $J 

17. CQM 
I 104,715. ool I I I 

18. IHIV Services 

I 
I 3,140,167.001 I I I 

19. I I I I I 

20. TOTAL (sum of lines 16 -19) $1 3,694,313.001 $J I $I 

SECTION F -OTHER BUDGET INFORMATION 

21. Direct Charges: I j 122. Indirect Charges: [lo% de minimis 

23. Remarks: [using the 10% de minimis charge for indirect 

Authorized for Local Reproduction 

$[ I 

I I 

I I 

I I 

$I I 

I 

I 
Standard Form 424A (Rev. 7- 97) 

Prescribed by 0MB (Circular A -102) Page 2 



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Total

Object Class Categories Administration CQM HIV Services Administration  CQM HIV Services

a. Personnel  $                  134,308  $                    79,953  $                              -  $                    11,665  $                      5,948  $                              - 231,875$                   
b. Fringe Benefits 85,071$                     43,285$                     -$                              7,248$                       3,568$                       -$                              139,173$                   
c. Travel 6,974$                       1,000$                       -$                              -$                              -$                              -$                              7,974$                       
d. Equipment -$                              -$                              -$                              -$                              -$                              -$                              -$                              
e. Supplies 6,300$                       2,015$                       -$                              116$                          -$                              -$                              8,431$                       
f. Contractual 41,500$                     -$                              2,946,845$                -$                              -$                              193,322$                   3,181,667$                
g. Other 41,017$                     31,332$                     -$                              1,646$                       822$                          -$                              74,817$                     

Direct Charges 315,171$                   157,585$                   2,946,845$                20,676$                     10,338$                     193,322$                   3,643,936$                
Indirect Charges 31,517$                     15,758$                     2,068$                       1,034$                       50,377$                     
TOTALS 346,688$                   173,343$                   2,946,845$                22,744$                     11,372$                     193,322$                   3,694,313$                
Program Income -$                              

FY2023 Funding Ceiling: 3,694,313

Part A Funding 3,466,876$                
MAI Funding 227,438$                   Part A and MAI Within Limit
Total: 3,694,313$                

Part A and MAI Within Limit

 RWHAP PART A BUDGET SUMMARY 

Part A Minority AIDS Initiative (MAI)

RECIPIENT: 
FISCAL YEAR: 2023

Administrative Budget 10%

CQM Budget 5%



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE.]
 Amount 

 $       124,467 0.16 

Sr. Health Program 
Coordinator (Gossett) 12 
mos

Oversees daily operations of Part A. Monitors contractual obligations of contractors, MOU's with
participating counties; Monitors expenditure rate and reallocation process, Negotiates yearly
contract rates with contractors, Provides technical assistance, Coordinates functions of Part A
program with other AIDS programs, including Part B, C and D program, AIDS Drug Assistance
Program, and County STD, Public Health Surveillance and Prevention. Engage Planning Council
in long-range planning. Keep Council apprised of strategic issues and trends in health and human
services in the region. Facilitate collaboration in carrying out Planning Council activities. Develop
performance improvement plans and monitor and report on Performance Outcomes. Identify and
pursue opportunities for program enhancement. Run specialized data reports from Report
Manager, special studies, and contractor monitoring visits.      

 $               19,330 

 $       126,801 0.19 

Human Services Program 
Planner, (Gammell) 12 
mos

Assists the Sr. Health Program Coordinator in overseeing daily operations of Part A and Part A
MAI Programs and contract monitoring as well as expenditure and utilization monitoring.
Disseminates program changes and program reports to sub-recipients. prepares various
mandatory program reports and Conditions of Award. Assists sub-recipients in accessing SHARE
database and database issues and provides Technical Assistance on various issues. Run
specialized data reports from Report Manager, special studies, and contractor monitoring visits.

 $               23,458 

 $         60,938 0.54 
Account Technician, 
(Chang) 12 mos

Supports program by keeping track of sub-recipient expenditures with the SHARE data base,
processes invoices for Sr. Health Program Coordinator to review, reconciles program
spreadsheets, keeps program files accurate and in order, prepares and runs reports for the
program as needed, works with sub-recipients who have program invoicing questions.  $               32,949 

 $       113,071 0.07 

Dental Program 
Coordinator (Resler) 12 
mos

Oversees pre-authorizations for Dental Project services to assure compliance with Dental Rate
Schedule and Eligible Dental Procedures

 $                 7,429 

 $       106,067 0.27 
Admin. Services Officer II 
(Hunter) 12 mos

Supports program through preparing direct services contracts and amendments, tracking their
expenditures and related required documentation. Assist in the Ryan White claims process, drafts
Board Letters, implements sub-recipient contract changes; and provides routine clerical support to
Ryan White program staff; .  $               28,113 

 $         75,141 0.10 
Admin. Services Officer I 
(Leal) 12 mos

Liaison with Fiscal Department, travel and mileage claims, and Planning Council Member
reimbursement expenses. Supports program through routine clerical assistance.  $                 7,199 

 $             118,477 

Percentage
[Insert as  %]  Amount 

22.82%  $               27,037 
4.00%  $                 4,739 
3.78%  $                 4,478 
7.66%  $                 9,075 

25.69%  $               30,437 
 $               75,766 

Mileage Rate Number of 
Miles

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals.] Show breakdown of costs. 
 Amount 

0.575 72.46/mo Sr. Health Program 
Coordinator, Gossett

Local mileage - Conduct site sub-recipient site visits; attend HIV Planning Council committee
meetings; provide TA to sub-recipients; attend off-site Training opportunities; participate in
community continuum of care meetings and events.

 $                    500 

0.575 72.46/mo Human Services Program 
Planner, Gammell

Local mileage - Conduct site sub-recipient site visits; attend HIV Planning Council committee
meetings; provide TA to sub-recipients; attend off-site Training opportunities; participate in
community continuum of care meetings and events.

 $                    500 

 $                 1,000 

401K Match
FICA/SSI
Health insurance

                                                                                                Local

Retirement
Retirement Health Savings Account

Fringe Benefit Total

                                                                                               Travel

PART A ADMINISTRATIVE BUDGET 
RECIPIENT:  

FISCAL YEAR: 2023

Personnel Total

Personnel 

                                                                                        Fringe Benefits
                                                                     Components
                                              [List components that comprise the fringe benefit rate.]

      

Local Travel Sub-Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

PART A ADMINISTRATIVE BUDGET 
RECIPIENT:  

FISCAL YEAR: 2023

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals.] Show breakdown of costs.
 Amount 

Sr. Health Program 
Coordinator, Gossett, 
ASOII, Hunter

Airfare = $550, Hotel = $189 +20% taxes and fees x 4 nights = $907, meals at per diem rates $71
x 5 days = $355; parking = $18/day x 5 days = $90, transportation to and from airport = $31,
incidentals $5/day x 5 days = $25; Attend US Conference on HIV/AIDS to obtain current
information and best practices for administering HIV/AIDS programs  x 2 staff

 $                 3,916 

 $                 3,916 
 $                 4,916 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals.] Show breakdown of 

costs.
 Amount  

 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals.]

 Amount 

General consumable office supplies necessary to perform the work of administering the Ryan
White Care act funds.  $                 2,700 

 $                 2,700 

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated.] Show breakdown of costs.

 Amount 

Part A Grant Application 
guidance review, original 
writing of application and 
editing of documents 
program creates.

Consultant for grant application; analyzes drafts of the application comparing to the Guidance to
identify any missing components, and original writing. (235.87 hrs x $101.75/hr) Costs estimated
based on previous years total hours for this project.   $               24,000 

 $               24,000 

List of Equipment 

Copy Paper, Printer Cartridges, Pens, Highlighters, Pencils, 
Erasers, Post It Notes, Paper Clips, Pens, Flash Drives,  
Highlighters, Pencils, Erasers,  Ink Refill, etc.

Air

List of Contract

Lili Joy Consulting Company

List of  Supplies 

Type of Travel

Supplies Total

Equipment Total

    Long Distance 

Contractual

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note :  Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.] Show breakdown of costs.

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.)]

Long Distance Travel Sub-Total
Travel Total

Contracts Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

PART A ADMINISTRATIVE BUDGET 
RECIPIENT:  

FISCAL YEAR: 2023

Budget Impact Justification 
[Impact on the program's objectives/goals.] Show breakdown of costs.  Amount 

Cost of rent per person for building.  All rent charges are applied on a per FTE basis. 1.31 FTEs  $                 8,090 
Monthly IT staff charges, server charges, network charges, cell phones and telecomm charges,
VPN charges based on FTE totals. 1.31 FTEs  $               10,626 
Cost of mandatory supervisory County training sessions for Sr. Health program Coordinator and
Program Planner; training on new software for staff.  Health Equity training for RW staff.  $                 2,285 

SHARE is the unique client-level database for the Sacramento TGA. This expense includes data
Processing for the RSR; Development and on-going maintenance of the data import program from
sub-recipients; update of SHARE database reports; (IT programming $100 per hour x 28.71
hours)  $                 2,871 
Routine postage, share of postage machine equipment and maintenance and federal Express  $                 1,500 
Printing of routine administrative documents  $                 3,800 
Copy machine lease and maintenance agreements.  Software license fees;  $                 2,200 

 $               31,372 

 $             257,232 

Type of 
Indirect Cost
[Select  from 
dropdown list]

 Rate
[Insert rate 

below]

 Total
[Insert Indirect] 

Fixed 10% de 
minimis  $               25,723 

 $             282,955 

Training

List of Other

Office Lease

Insert Base

Communication Services

Other 
[List all costs that do not fit into any other category]

Dept overhead charges include Security Svc; Data Processing General; Software, System Dev Svc; WAN Allocation, Alarm
Services; GS Purchasing; GS Warehouse, GS Surplus property Svc; GS Store Charges; GS Equip Rental; Water;
Dept/Agency Overhead: Personnel Svc; Safety Program.

OCIT-Data Processing/SHARE/MIS

Postage

Copy machine maintenance
Other Costs Total

Total Direct Cost

                                                                                 Indirect Cost

Printing/Duplicating

Part A Administrative Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE.] Only include duties that are allocable to the CQM budget. 
 Amount 

 $       124,467 0.10 
Sr. Health Program 
Coordinator, (Gossett)

Coordinates outcome measures of Part A CQM program with other RW CQM programs; Assist as
the CQM Program Manager with the on-going recruitment of the CQM Committee, development
of CQM Performance measures, and provision of technical assistance to sub-recipients on CQI
activities and site visits. Oversees subrecipients quality projects.  $               12,447 

 $       126,801 0.27 
Human Services Program 
Planner, (Gammell)

Oversees daily operation of the CQM program by providing leadership to guide, plan, implement
and evaluate the Continuous Quality Improvement Plan; tracks client-level and contractor level
data; provides technical assistance to sub-recipients on CQI Performance measures; assists the
CQM Committee with the development and analysis of Performance measures and outcomes;
standards and expectations; performs fiscal and programmatic CQM site visits to improve patient
care health outcomes and client satisfaction. Runs Report Manager reports and Access queries
for Quality Management reviews.  $               34,236 

 $       110,900 0.30 Epidemiologist, (Zheng)

Supports the CQM program by preparing Epidemiological reports, studies and tracking systems.
Codes and prepares Access queries designed and developed by the CQM Committee to track
new Performance measures. Downloads and analyzes statewide and national epidemiological
data for local comparison on selected CQM Performance Measures.

 $               33,270 
 $                         - 
 $                         - 

 $               79,953 

Percentage
[Insert as  %]  Amount 

19.61%  $               15,676 
2.49%  $                 1,991 
2.73%  $                 2,183 
7.66%  $                 6,124 

21.65%  $               17,311 
 $               43,285 

Mileage Rate Number of 
Miles

 Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals.] Show breakdown of costs.
 Amount 

0.575 1,739 Human Services Program 
Planner, (Gammell)

Local travel to Continuous Quality Management Committee meetings; travel to sub-recipient sites
to perform CQI site visits and other relevant travel for CQM activities.

 $                 1,000 

 $                 1,000 

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals.] Show breakdown of costs.
 Amount 

 $                         - 
 $                 1,000 

Long Distance Travel Sub-Total
Travel Total

PART A CLINICAL QUALITY MANAGEMENT BUDGET 
RECIPIENT:

FISCAL YEAR: 2023
Personnel 

Personnel Total

Fringe Benefits
                                                                     Components
                                              [List components that comprise the fringe benefit rate.]
Retirement
Retirement Health Savings Account
401K Match
FICA/SSI
Health insurance

Fringe Benefit Total

Travel
Local

Local Travel Sub-Total

Long Distance 

Type of Travel



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals.]  Amount 

 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals.]  Amount 

Supplies necessary to provide quarterly reports to the CQM committee; file folders for CQI
documentation; Refreshments for quarterly CQM Committee meetings.  $                 2,015 

 $                 2,015 

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated.] Show breakdown of costs.

 Amount 

 $                         - 

Budget Impact Justification 
[Impact on the program's objectives/goals]  Amount 

Cost of rent per person for building.  All rent charges are applied on a per FTE basis.  .67 FTEs  $                 4,332 
Monthly IT staff charges, server charges, network charges, cell phones and telecomm charges,
VPN charges based on FTE totals. .67 FTEs  $                 4,312 
Routine postage, share of postage machine equipment and maintenance and federal Express
charges for CQM activities  $                    300 

Printing of routine CQM documents and special reports  $                    710 
Maintenance of Sacramento HIV/AIDS Reporting Engine (SHARE) to provide CQI committee with
on-going progress in achieving selected Performance Indicators. Costs to update and maintain
SHARE. (IT programming $100 per hour x 210.36 hours)  $               21,363 

Copy machine lease and maintenance agreements.  Software license fees;  $                    315 
 $               31,332 

 $             157,585 

Type of 
Indirect Cost

[Select from 
dropdown list]

 Rate
(Insert rate 

below)

 Total
[Insert Indirect] 

Fixed 10% de 
minimis

 $          15,758.00 

 $             173,343 

List of Equipment 

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.).] Show breakdown of costs.

List of Contracts 

List of Other

Office Lease

Printing/Duplication

OCIT-Data Processing/SHARE/MIS

Communication Services

 Postage

Copy machine maintenance

Equipment Total

Contractual

Contracts Total

Other 
[List all costs that do not fit into any other category]Show breakdown of costs.

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note : Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.] Show breakdown of costs.

List of Supplies

General Consumable office supplies

Supplies Total

Part A Clinical Quality Management Total

Insert Base

Dept overhead charges include Security Svc; Data Processing General; Software, System Dev Svc; WAN Allocation, Alarm
Services; GS Purchasing; GS Warehouse, GS Surplus property Svc; GS Store Charges; GS Equip Rental; Water;
Dept/Agency Overhead: Personnel Svc; Safety Program.

Other Costs Total

Total Direct Cost

 Indirect Cost



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE.]
 Amount 

 $         79,154 0.20 
Health Educator Range 

B, (Caravella)

Manage operational staff support to the HIV Services Planning Council. Assist the council in how
they need to meet their obligations which include adequate structure and governance, diverse and
representative membership; annual priorities and allocations process; administrative assessment
of the grantee; development of a comprehensive HIV Services Plan for the Sacramento TGA;
increase access to services; Assessment of need for HIV services; assist the Sr. Health Program
Coordinator and Health Services Program planner with programmatic aspects of Part A.

 $               15,831 
 $               15,831 

Percentage
[Insert as  %]  Amount 

20.61%  $                 3,262 
3.46%  $                    548 
3.41%  $                    540 
7.65%  $                 1,211 

23.65%  $                 3,744 
 $                 9,305 

Mileage Rate Number of 
Miles

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals.] Show breakdown of costs.
 Amount 

0.575 174 
Health Educator Range 

B, (Caravella)
Local travel to Planning Council Committee meetings; other relevant travel for Planning 
Council activities.

 $                    100 

 $                    100 

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals.] Show breakdown of costs.
 Amount 

Health Educator Range 
B, (Caravella)

Airfare = $550, Hotel = $189 +20% taxes and fees x 4 nights = $907, meals at per diem rates $71
x 5 days = $355; parking = $18/day x 5 days = $90, transportation to and from airport = $31,
incidentals $5/day x 5 days = $25; Attend US Conference on HIV/AIDS to obtain current
information and best practices for administering HIV/AIDS programs.

 $                 1,958 

 $                 1,958 
 $                 2,058 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals.]  Amount 

 $                         - 

List of Equipment 

Equipment Total

Long Distance Travel Sub-Total
Travel Total

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.)] Show breakdown of costs.

Local Travel Sub-Total
Long Distance 

Type of Travel

Air

Travel
Local

Fringe Benefit Total

                                                                      Components
                                              [List components that comprise the fringe benefit rate.]
Retirement
Retirement Health Savings Account
401K Match
FICA/SSI
Health insurance

PART A PLANNING COUNCIL/PLANNING BODY BUDGET 
RECIPIENT:

FISCAL YEAR: 2023
Personnel 

Personnel Total

    Fringe Benefits



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals].  Amount 

Provide non-aligned Council members with refreshments during Council meetings to help maintain 
their energy during long meetings.  $                    600 

General consumable office supplies to support the work of the HIV Health Services Council

 $                 3,000 
 $                 3,600 

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated.] Show breakdown of costs.

 Amount 

Ryan White Statistical 
Analysis reports; Needs 
Assessment data 
analysis. Prepare Client 
Needs Assessment 
T l

Consultant for needs assessment tools for clients; evaluations of data research; prepares 
summaries of data reports; analyzes needs assessment data and quality measurement outcome 
data. Information the Planning Council uses in their decision making processes.  (171.99 hrs x 
$101.75/hr.)

 $               17,500 
 $               17,500 

Budget Impact Justification 
[Impact on the program's objectives/goals.]  Amount 

Monthly IT staff charges, server charges, network charges, cell phones and telecomm charges,
VPN charges based on FTE totals. .20 FTE  $                 5,240 

Cost of rent per person for building. All rent charges are applied on a per FTE basis. .20 FTE
Additional charges are included for Planning Council Outreach event fees to participate in
community events (table rentals, etc.) in order to promote the Council and recruit new members.  $                 4,005 

Provide HHSPC with required documentation for Council meetings  ($25/mo. x 12/mos.)
 $                    100 

Printing/duplicating of routine Council documents; printing of Council publications such as Needs
Assessments, Comprehensive Plans, special studies.  $                    300 

 $                 9,645 

 $               57,939 

Type of 
Indirect Cost

[Select from 
dropdown list]

 Rate
(Insert rate 

below)

 Total
[Insert Indirect] 

Fixed 10% de 
minimis                     5,794 

 $               63,733 

List of Other

Contracts Total

Printing/Duplicating

Contractual

List of Contracts 

Lili Joy Consulting Company

Supplies Total

 Indirect Cost

Part A Planning Council/Planning Body Total

Insert Base

Dept overhead charges include Security Svc; Data Processing General; Software, System Dev Svc; WAN Allocation, Alarm
Services; GS Purchasing; GS Warehouse, GS Surplus property Svc; GS Store Charges; GS Equip Rental; Water;
Dept/Agency Overhead: Personnel Svc; Safety Program.

Other Costs Total

Other 
[List all costs that do not fit into any other category.] Show breakdown of costs.

Communication Services

Leases

Copy Machine Lease and maintenance agreements

Total Direct Cost

Refreshments for Council meetings and annual retreat 
($25/mo. x 12; $300 x 1 retreat meeting)

General office supplies: paper; staples; writing pads; pens; 
paper clips; printer cartridges; stickie notes; rubber bands; 
Large Binders for Council Governance manual; etc.

List of Supplies

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note : Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.] Show breakdown of costs.



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE]
 Amount 

 $                         - 
 $                         - 

 $                         - 

Percentage
[Insert as  %]  Amount 

 $                         - 
 $                         - 

 $                         - 

Mileage Rate Number of 
Miles

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 
 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]Show breakdown of 

costs
 Amount 

 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

 $                         - 

List of Supplies

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note:  Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.]Show breakdown of costs.

List of Equipment

Long Distance Travel Sub-Total
Travel Total

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.)]

PART A HIV SERVICES BUDGET 
RECIPIENT: 

FISCAL YEAR: 2023
Personnel 

Personnel Total

Fringe Benefits
                                                                                 Components
                                              [List components that comprise the fringe benefit rate]

Fringe Benefit Total

Travel
Local

Local Travel Sub-Total
Long Distance 

Type of Travel

Equipment Total

Supplies Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated]Show breakdown of costs.

 Amount 

Outpatient Amb Care; 
Oral Health Care; 
Medical CM; Mental 
Health; Substance Abuse-
Outpatient; EFA; 
Transportation

Provision of direct client services.  Costs estimated based on prior utilization figures and 
comparable community rates.

 $             194,461 
Outpatient Amb Care; 
Oral Health Care; 
Medical CM; Mental 
Health; Substance Abuse-
Outpatient; EFA; 
Transportation

Direct client services.  Costs estimated based on prior utilization figures and comparable 
community rates.

 $             197,501 
Outpatient Pediatric 
Ambulatory Care; 
Medical CM; 
Transportation

Direct client services.  Costs estimated based on prior utilization figures and comparable 
community rates.

 $             137,800 
Ambulatory/Outpatient 
Medical Care Service category amount allocated by Planning Council.  $             374,251 
Health Insurance 
Premium Asst, Copay 
and Deductible

Service category amount allocated by Planning Council.
 $                 5,000 

Oral Health Care Service category amount allocated by Planning Council.
 $             291,147 

Medical Case 
Management Services Service category amount allocated by Planning Council.

 $             799,710 

Non-Medical Case 
Management Service category amount allocated by Planning Council.

 $               54,582 

Food Bank/Home 
Delivered Meals Service category amount allocated by Planning Council.

 $               32,500 

Mental Health Services Service category amount allocated by Planning Council.
 $             439,752 

Medical Transportation 
Services Service category amount allocated by Planning Council.

 $               77,833 

Substance Abuse 
Services - Outpatient Service category amount allocated by Planning Council.

 $             201,661 

Substance Abuse 
Services – Residential Service category amount allocated by Planning Council.

 $               63,408 

Housing Assistance Service category amount allocated by Planning Council.
 $               21,862 

Child Care Services Service category amount allocated by Planning Council.
 $               20,000 

Emergency Financial 
Assistance Service category amount allocated by Planning Council.

 $               20,389 

Medical Nutritional 
Therapy Service category amount allocated by Planning Council.

 $               10,220 

Health Education Risk 
Reduction Service category amount allocated by Planning Council.

 $                 4,768 
 $          2,946,845 

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

Contractor pending current 
RFP

U.C. Davis Pediatric Infectious 
Disease (LOI)

Contractual

List of Contracts

Sierra Foothills AIDS Foundation-
El Dorado County (LOI)

Sierra Foothills AIDS Foundation-
Placer County (LOI)

Contractor pending current 
RFP

Contracts Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Budget Impact Justification 
[Impact on the program's objectives/goals]  Amount 

 $                         - 

 $          2,946,845 

Type of 
Indirect Cost

[Select from 
dropdown list]

 Rate
(Insert rate 

below)

 Total
[Insert Indirect] 

 $          2,946,845 

Total Direct Cost

 Indirect Cost

List of Other

Other 
[List all costs that do not fit into any other category]Show breakdown of costs.

Part A HIV Services Total

Insert Base

Other Costs Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE]
 Amount 

 $       124,467 0.05 
Sr. Health Program 
Coordinator, (Gossett)

Oversees daily operations of Part A MAI Program. Monitors contractual obligations of contractors,
MOU's with participating counties. Monitors expenditure rate and reallocation process. Monitors
programmatic functions of MAI program and sub-recipient adherence to MAI requirements;
Negotiates yearly contract rates with contractors; Provides technical assistance; Coordinates
functions of Part A MAI program with other AIDS programs, including Ryan White Parts B, C, D;
HIV AIDS Education and Testing programs, and county Surveillance programs.  $                 6,597 

 $       126,801 0.03 
Human Services Program 
Planner, (Gammell)

Assists the Sr. Health Program Coordinator in overseeing daily operations of Part A MAI Program.
Continuous improvement/development of Quality Plan, tracking of individual and contractor data,
provides technical assistance, develops with HIV Health Services Planning Council outcomes
measures and standards/expectations for MAI program; monitors monthly charges to MAI
program and prepares annual MAI program reporting functions.  $                 4,349 

 $         60,938 0.01 
Account Technician, 
(Chang) 12 mos

Supports program by keeping track of sub-recipient expenditures with the SHARE data base,
processes invoices for Sr. Health Program Coordinator to review, reconciles program
spreadsheets, keeps program files accurate and in order, prepares and runs reports for the
program as needed, works with sub-recipients who have program invoicing questions.  $                    719 

 $                         - 
 $                         - 

 $               11,665 

Percentage
[Insert as  %]  Amount 

21.61%  $                 2,520 
3.49%  $                    407 
3.73%  $                    435 
7.66%  $                    894 

25.65%  $                 2,992 
 $                 7,248 

Mileage Rate Number of 
Miles

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 
 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

 $                         - 

List of Equipment

Equipment Total

Long Distance Travel Sub-Total
Travel Total

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.)]Show breakdown of costs.

Long Distance 

Type of Travel

Travel
Local

Local Travel Sub-Total

Fringe Benefit Total

                                                                     Components
                                              [List components that comprise the fringe benefit rate]
Retirement
Retirement Health Savings Account
401K Match
FICA/SSI
Health insurance

MAI ADMINISTRATIVE BUDGET 
RECIPIENT:

FISCAL YEAR: 2023
Personnel 

Personnel Total

Fringe Benefits



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

General consumable office supplies necessary to perform the work of administering the Ryan
White Care act funds.  $                    116 

 $                    116 

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated]Show breakdown of costs.

 Amount 

 $                         - 

Budget Impact Justification 
[Impact on the program's objectives/goals]  Amount 

Cost of rent per person for building.  All rent charges are applied on a per FTE basis.  .53 FTEs  $                    848 
Monthly IT staff charges, server charges, network charges, cell phones and telecomm charges,
VPN charges based on FTE totals. .53 FTEs  $                    798 

 $                 1,646 

 $               20,676 

Type of 
Indirect Cost

[Select from 
dropdown list]

 Rate
(Insert rate 

below)

 Total
[Insert Indirect] 

Fixed 10% de 
minimis  $                 2,068 

 $               22,744 
MAI Administrative Total

Insert Base 

Dept overhead charges include Security Svc; Data Processing General; Software, System Dev Svc; WAN Allocation, Alarm
Services; GS Purchasing; GS Warehouse, GS Surplus property Svc; GS Store Charges; GS Equip Rental; Water;
Dept/Agency Overhead: Personnel Svc; Safety Program.

Other Costs Total

Total Direct Cost

 Indirect Cost

Other 
[List all costs that do not fit into any other category]Show breakdown of costs.

List of Other

Office Lease

Communication Services

Contracts Total

Contractual

List of Contracts

Supplies Total

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note:  Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.]Show breakdown of costs.

List of Supplies

Copy Paper, Printer Cartridges, Pens, Highlighters, Pencils, 
Erasers, Post It Notes, Paper Clips, Pens, Flash Drives,  
Highlighters, Pencils, Erasers,  Ink Refill, etc.



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE] Only include duties that are allocable to the CQM budget. 
 Amount 

 $       126,801 0.05 
Human Services Program 
Planner, (Gammell)

Oversees daily operation of the MAI CQM program by providing leadership to guide, plan,
implement and evaluate the Continuous Quality Improvement Plan; tracks client-level and
contractor level data; provides technical assistance to sub-recipients on MAI CQM Performance
measures; assists the CQM Committee with the development and analysis of MAI Performance
measures and outcomes; standards and expectations; performs fiscal and programmatic MAI
CQM site visits to improve patient care health outcomes and client satisfaction.

 $                 5,948 
 $                 5,948 

Percentage
[Insert as  %]  Amount 

20.61%  $                 1,226 
3.46%  $                    206 
3.61%  $                    215 
7.65%  $                    455 

24.65%  $                 1,466 
 $                 3,568 

Mileage Rate Number of 
Miles

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 
 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

 $                         - 

List of Equipment

Supplies Total

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note:  Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.]Show breakdown of costs.

List of Supplies

Equipment Total

Long Distance Travel Sub-Total
Travel Total

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.)]Show breakdown of costs.

Local Travel Sub-Total
Long Distance 

Type of Travel

Travel
Local

Fringe Benefit Total

                                                                        Components
                                              [List components that comprise the fringe benefit rate]
Retirement
Retirement Health Savings Account
401K Match
FICA/SSI
Health insurance

MAI CLINICAL QUALITY MANAGEMENT BUDGET 
RECIPIENT:

FISCAL YEAR: 2023
Personnel 

Personnel Total

Fringe Benefits



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated]Show breakdown of costs.

 Amount 

 $                         - 

Budget Impact Justification 
[Impact on the program's objectives/goals]Show breakdown of costs.  Amount 

Cost of rent per person for building.  All rent charges are applied on a per FTE basis.  .05 FTEs  $                    434 

Monthly IT staff charges, server charges, network charges, cell phones and telecomm charges,
VPN charges based on FTE totals. .05 FTEs  $                    388 

 $                    822 

 $               10,338 

Type of 
Indirect Cost

[Select from 
dropdown list]

 Rate
(Insert rate 

below)

 Total
[Insert Indirect] 

Fixed 10% de 
minimis  $            1,034.00 

 $               11,372 
MAI Clinical Quality Management Total

Insert Base

Dept overhead charges include Security Svc; Data Processing General; Software, System Dev Svc; WAN Allocation, Alarm
Services; GS Purchasing; GS Warehouse, GS Surplus property Svc; GS Store Charges; GS Equip Rental; Water;
Dept/Agency Overhead: Personnel Svc; Safety Program.

Communication Services

Total Direct Cost

 Indirect Cost

Other Costs Total

Other 
[List all costs that do not fit into any other category]

List of Other

Office Lease

Contractual

List of Contracts 

Contracts Total



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Salary
[Insert total 

annual 
salary]

FTE 
[Insert as 
decimal]

Name, Position
[Insert name, position 

title]

Budget Impact Justification
[Description of duties, impact on program goals and outcomes, payment source for 

balance of FTE]
 Amount 

 $                         - 
 $                         - 
 $                         - 
 $                         - 
 $                         - 

 $                         - 

Percentage
[Insert as  %]  Amount 

 $                         - 
 $                         - 

 $                         - 

Mileage Rate Number of 
Miles

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 

Name, Position of 
Traveler(s)

Travel Expenses/Budget Impact Justification 
[Lodging, parking, per diem, etc., and the impact of the travel on program 

objectives/goals]Show breakdown of costs.
 Amount 

 $                         - 
 $                         - 

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

 $                         - Equipment Total

List of Equipment

Long Distance Travel Sub-Total
Travel Total

Equipment
[Equipment is defined as a unit cost of $5,000 or more and a useful life of 1 or more years. (If your agency uses a different definition, please 

defer to your agency's definition.)]Show breakdown of costs.

Local Travel Sub-Total
Long Distance 

Type of Travel

Travel
Local

Fringe Benefit Total

                                                                      Components
                                              [List components that comprise the fringe benefit rate]

MAI HIV SERVICES BUDGET 
RECIPIENT:

FISCAL YEAR: 2023
Personnel 

Personnel Total

  Fringe Benefits



Sacramento TGA
Grant #H89HA00048

Attachment 4 - SF424 and Budget Narrative
RWHAP Part A Emergency Relief Grant

Budget Impact Justification 
[Description of need to carry out the program's objectives/goals]  Amount 

 $                         - 

Deliverables
Budget Impact Justification

[Description of how the contract impacts the program's objectives/goals and how the 
costs were estimated]Show breakdown of costs.

 Amount 

Medical Case 
Management Services-
MAI

Service category amount calculated from Appendix B in NCC Instructions
 $             193,322 

 $             193,322 

Budget Impact Justification 
[Impact on the program's objectives/goals]  Amount 

 $                         - 

 $             193,322 

Type of 
Indirect Cost

[Select from 
dropdown list]

 Rate
(Insert rate 

below)

 Total
[Insert Indirect] 

 $             193,322 

Other 
[List all costs that do not fit into any other category]Show breakdown of costs.

Contracts Total

List of Contracts

Total Direct Cost

 Indirect Cost

List of Other

List of Supplies

Contractual

MAI HIV Services Total

Insert Base 

Other Costs Total

Contractor pending current 
RFP

Supplies Total

Supplies 
[Supplies is defined as property with a unit cost under $5,000. Note:  Items such as laptops, tablets, and desktop computers are classified as a 

supply if the value is under the $5,000 threshold.]Show breakdown of costs.



Sacramento TGA                         Attachment 5:  Core Services Waiver 
Grant #H89HA00048  RWHAP Part A Emergency Relief Grant 
 
 

 

Attachment 5: HRSA RWHAP Core Medical Services Waiver Request Attestation Form  

Not Applicable 



Sacramento TGA                         Attachment 6:  Indirect Cost Rate Documentation 
Grant #H89HA00048  RWHAP Part A Emergency Relief Grant 
 
 

 

Attachment 6: Indirect Cost Rate Documentation  

10 percent de minimis 
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